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1.Ml}.c tieu dao tao
1.1.M,!c tieu chung

Chuong trinh dao tao trung cApKS toan doanh nghiep diroc hiSt kS d~dao tao cac kS
toan vien co pham chAt chinh tri va dao due t6t, co sire khoe, co y thtrc t6 chirc kY luat cao;
co kiSn tlnrc co ban v~ kinh tS, kien thirc chuyen sau v~ kS toan, c ng cApkY nang sir dung
cac phan mern kS toan, chuyen cong viec cua ngiroi kS toan thu c ng sang Ung d\mg Cong
ngh~ thong tin. tren may vi tinh, giup chuyen nghi~p hoa va dap g doi hoi thlJc ti~n cua.
doanh nghi~p; co thai dQ hQ'Ptac vOi d6ng nghi~p, ton tr<;mgpha lu~t va cac quy dinh t~i
nai lam vi~c nh~m t~o di~u ki~n cho nguai lao dQng co kha nang t m vi~c d6ng thai co kha
nang hQc t~p vuon len, dap Ung yeu c~u phat tri~n kinh tS - xii hQi. ~:Z:t".

Sau khi t6t nghi~p, nguai hQc d~t duQ'c trinh dQ kY nang b c 4 cua Khling nang hIc ~
qu6c gia Vi~t Nam, co kha nang th\lc hi~n duQ'c cac cong vi~c I'''n quan dSn kS toan, tai
chinh t~i cac doanh nghi~p thuQc mQi thanh ph~n kinh tS.
1.2.M,!c tieu C,!thi
1.2.1. vJ kiin thuc

- Hi~u duQ'cnhUngkiSn thuc ca ban v~kinh tS, ffiichinh trong vi c th\lc hi~nngh~kStmm;
- BiSt duQ'ccac chuftn m\lc kS toan; chS dQkS toan dang ap
- Trinh bay dUQ'ch~ th6ng van ban phap lu~t v~ thuS;
- Mo ta duQ'c ca cAu t6 chuc, chuc nang, nhi~m V\l cua ' c bQ ph~n trong doanh

nghi~p, m6i quan h~ giua cac bQph~n trong doanh nghi~p;
- BiSt duQ'ccach c~p nh~t cac chinh sach phM tri~n kinh tS v cac chS dQv~ titi chinh,

kS toan, thuS van cong tac kS toan t~i doanh nghi~p;
- Trinh bay duQ'cten cac lo~i chUng illkS toan duQ'csir d\mg trong cac vi tri vi~c lam;
- Trinh bay duQ'cphuong phap I~p chUng illkS toan; phuong phap kS toan cac nghi~p

V\l kinh tS trong doanh nghi~p; phuong phap ghi s6 kS toan chi tiS va s6 kS toan t6ng hQ'P;
phuong phap thu th~p, s~p xSp, quan Iy, luu tru h6 sa, s6 sach c ung ill kS toan; phuong
phap ki~m tra, d6i chiSu, xir Iy trong cong tac kS toan;

- Trinh bay duQ'ccac phuong phap ke khai thuS, bao cao An hi; phuong phap I~p bao
cao tai chinh;

- Trinh bay duQ'cphuong phap sir d\lng ph~ m~m kS toan tong doanh nghi~p; ph~n
m~m h6 trQ'ke khai thuS, biSt cach sir d\lng chu kY s6 khi nQP ta kh i, nQPthuS di~n tir; ..

- Trinh bay duQ'c nhung kiSn thuc ca ban v~ chinh tri, v~ hoa, xii hQi, phap lu~t,
qu6c phong an ninh, giao d\lc th~ chAtthea quy dinh.
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1.2. 2. vJ k.Y nang
- ThiSt l~p duocm6i quan h~ t6t voi ngan hang va cac co q an quan ly chirc nang;
- L~p duoc chirng tir, kiem tra, phan loai, xir ly duoc chirng , kS toan thea tirng vi tri

cong viec;
- Sir dung duoc chirng tu kS toan trong ghi s6 kS toan chi ti t. va s6 kS toan t6ng hop;
- Lap diroc bao cao tai chinh va bao cao thu€ cua doanh ngh ~p;
- Cung cApddy du thong tin kinh tS v~ hoat dQng san xuAt .inh doanh cua dan vi d~

phuc vu cho yeu cdu lanh dao va quan ly kinh ts a dan vi;
- Bao cao voi lanh dao, d~ xuAt cac giai phap kinh tS, tai hinh cho dan vi tuan thu

dung phap luat, d6ng thai mang lai hieu qua cao cho doanh nghiep
- Ap dVng duqc kiSn thuc chuyen mon ngh~ dS di~u chi s6 Ii~u kS toan sau khi

quySt toan hoi;icki~m toan yeu cdu;
- Sir dvng duqc cong ngh~ thong tin cO'ban thea quy dinh; sir dVng thanh th~o phdn

m~m kS toan doanh nghi~p thong dvng; sir dVng duqc phdn m~ h6 trq ke khai thu8, sir
dVng duqc chu kY s6 khi nQP to' khai, nQPthuS di~n tir;

- Sir dvng duqc ngo~i ngu cO'ban, d~t b~c 116 trong Khun nang hJc ngo~i ngfr cua
Vi~tNam.
1.2.3. vJ nang hrc tv chit va trach nhi¢m:

- Lam vi~c dQc l~p, lam vi~c thea nhom;
- Co y thuc hQc t~p, ren luy~n va nang cao trinh dQchuyen on;
- Co y thuc trach nhi~m trong cong vi~c, trong sir dVng, bao quan tai san trong doanh

nghi~p.
1.3. Vi trf vifC lam sau khi tat nghifp

Sau khi t6t nghi~p nguai hQc co nang I\ICdap Ung cac yeu du t~i cac vi·trf vi~c Ulm
cua nganh, ngh~ bao g6m:

- KS toan v6n b~ng ti~n;
- KS toan hang t6n kho va phai tra nguai ban;
- KS toan tai san c6 dinh;
- KS toan ban hang va phai thu khach hang;
- KS toan ti~n luang, cac khoan trich thea luang;
- KS toan chi phi tinh gia thanh;
- KS toan t6ng hqp.

2. Kh8i lu~mg kiin thrrc va thOi gian khoa hQc
- S6 luqng mon hQc, mo dun: 24
- Kh6i luqng kiSn thuc, ky nang toan khoa hQC:60 tin chi (1 575 gia)
- Kh6i luqng cac mon hQc chung/d~i cuang: 255 gia
- Kh6i luqng cac mon hQc,mo dun chuyen mon: 1.260 gia
- Kh6i luqng cac mon hQc,mo dun b6 trq: 60 gia
- Kh6i luqng ly thuySt: 455 gia; Th\Ic hanh, th\Ic t~p: 1.059 ia; KiSm tra: 61 gia

3. NQidung chuang trinh
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Tho . gian hoc t~p (giir)

Mi sa tin
Trong do

mon hQc/ Ten mfin hec/mfi-dun A Thuc hanh/
chi Tong

""",Y,, . tb'!c t~p/ KiA
mfi-dun " emso

th ~yet bai t~p/ tra
. thao luan

I Cac mfm hoc chung/dai cuong 12 255 ~4 148 13'
MHTOI Giao due chinh tri 2 30 15 13 2
MHT02 Phap lu~t 1 15 9 5 1
MHT03 Giao due th~ chAt 1 30 4 24 2
MHT04 Giao due Qu6c phong va An ninh 2 45 ~l 21 3
MHT05 Tin hoc 2 45 ~5 29 1
MHT06.1 Ti~ng Anh 1 2 45 ~5 28 2
MHT06.2 Tieng Anh 2 2 45 5 28 2

II Cac mon hoc, mo dun chuyen 44 1.260 ~25 890 45Amon
11.1 Cac mdn hoc, mo dun coosO' 7 165 ~5 104 6

MHTDN08 Ly thuyet tai chinh ti~n t~ v. 2 45 1)5 18 2
MHTDN 19 Nguyen ly k~ toan :/... 5 120 ~O 86 4'

11.2 Cac mfin hoc, mo dun chuyen 37 1.095 :70 786 39Amon
MHTDN 10 Thw~

...,..
2 60 ~5 32 3

MHTDN 11 Tai chinh doanh nghi~p t. 2 60 ~5 32 3
MHTDN 12 K~ toan doanh nghiep 1 "" 4 75 pO 41 4
MHTDN 13 K~ toan doanh nghiep 2 ..,. 4 75 SO 41 4
MHTDN 14 K~ toan doanh nghiep 3 rr 2 60 1'5 32 3
MDTDN 16 Thirc t~p nghe nghiep tai DN .". 3 105 0 105 0

MDTDN 17 T6 chirc cong tac k~ toan tai DN
4 105 ~O 70 5·san xuAt& thuong mai

MDTDN 18 T6 clnrc cong tac k~ toan tai DN
2 60 0 45 5xay l~p

MDTDN 19 Thirc hanh ke khai va quy~t toan
2 60 5 30 5thu~

MDTDN20 K~ toan may 1 2 60 5 33 2
MDTDN 21 K~ toan may 2 2 60 5 32 3
MHTDN22 Ki~m toan 2 45 0 23 2
MDTDN27 Th\l'c t~p t6t nghi~p 6 270 P 270 0

III Cac mon hoc, mo dun ba trO' 4 60 .6 21 3
MHBOI Kynangm~m 2 30 :0 9 1
MHB02 Bao v~ moi truemg 2 30 6 12 2

Tang cong 60 1.575 4~5 1.059 61
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4. Hmmg dftn sa dung chu:O'ngtrinh
4.1. Cac mon hoc chung bat buoc thuc hien thea quy dinh hien hanh cua BQLao dQng ~
Thuong binh va Xa hQi.
4.2. Hu6ng dfuIxac dinh nQi dung va thai gian cho cac hoat dQng Igoaikhoa:

a) f)~ hoc sinh co nhan thirc ddy dil v~ nghe nghiep dang theo hoc, Nha tnrong b6 tri
cho nguoi hoc t1J hoc va tham quan, hoc t~p, thirc t~p tai mot s6 doanh nghiep, cong ty, khu.
cong nghiep, khu ch~ xuat;

b) D~ giao due dao dire, truyen thong, rna rong nhan thirc v~ van hoa xii hQi, Nha
tnrong b6 tri cho ngiroi hoc tham quan mot s6 di tich lich sir, van hoa, each mang, moi HQi
ciru chien binh dia phirong giao due, tham gia cac hoat dong xii hQ do Doan truang chil tri;

c) B6 tri nguai hQc tham gia hQc cac chuang trinh dao t~o v~ SKSS/SKTDIHIV,
d) Thai gian cho ho~t dQng ngo~i khoa duQ'cb6 tri ngoai tho~ gian dao t~o chinh khoa

vao thai di~m thich hqp.
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Tham gia cac khoa t~p
hufrn v~ ky nang m~m

TT Hoat dong ngoai khoa mnh thtfc

Chinh tri ddu khoa

ThOi gian

Sau khi
nh~p hQc

Ca nhan, Vaocacngay
l~16'11trongHo~t dQng van hoa, van nhom thvc2 ngh~, th~ thao, dii ngo~i hi~n ho~c namvacac

t~p th~ svki~ncUa
Nhatruang

3 Tham quan cac cO'sa T~p trung Cuoi nam
san xufrt nhom hQc

4 DQCva tra cUu sach, tai Canhan Ngoai thai
li~u thu vi~n gian hQc t~p
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6
HQc chuang trinh dao
t~o SKSS/SKTDIHIV

T~p trung·

Muctieu
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Pho bien cac quy che dao. t~o
thea llJ~t giao dvc nghS·
ngh ~p. NQi quy, quy ch€ cila
truong, pharr lap va lam quen
v<!i ~iao· vien chil nhi~m/ c6
van ~Qct~p
Ren luy~n cho nguai hQc cac
kY nang m~m, Nang cao
nan~ lvc giao ti€p, lam vi~c
nho n. Ren luy~n y thuc to
chu( kY lu~t, long yeu ngh~.
Nh~ 1thuc day dil Venghe,
tim d€m cO'hQivi~c lam
Ngh en Clmbo sung cac kien
thuc chuyen mon
Tim ki€m thong tin ngh~
nghi~p tren internet
Ren luy~n cho nguai hQc dic
kY nang m~m, Nang cao
nan~ lvc giao ti~p, lam vi~c
nhorn. Ky nang tra lai ph6ng
vfrn dli xin vi~c lam.

T~p trung Ngoai thai
gian hQc t~p

Trang bi, bo ,sung kien thuc
va kv nang ve suc kh6e sinh
san, suc kh6e tinh dvc va
phOIlg HIV cho ngum hQc
qua ~o nguai hQc co th~ chil
dQn~ phong tranh h~u qua
khOIlg mong mu6n, gop phfrn
bao ~e suc kh6e v€ th~ chfrt
va tiJ~ thfrn cho nguai hQc.

4.3. Hu6ng ddn t6 chuc thi k€t thuc mon hQc, mo-dun:
a) Thi k€t thuc mon hQc, mo-dun duQ'c thvc hi~n t~i truang, phan hi~u, dia di~m dao

t~o cila ~ruang; dan vi lien k~t dao ,t~o ho~c t~i doa~ nghi~p; duQ'cthvc hl~n twc ti€p ho~c
twc tuyen khi dap (:engduQ'ccac dieu ki~n cho vi~c to chuc thi;
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T~p trung
Tufrn dfru
tien sau khi
nh~p hQc
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b) Thi k~t thuc man hoc, rna-dun duoc thirc hien mot hoac i~u lk sau khi hoc xong
man hoc, rna-dun hoac cU6im6i hoc ky;

c) Lich thi k~t thuc man hoc, rna-dun phai diroc tho g bao tnroc kY thi it
nhat 02 tuan. Tirng man hoc, rna-dun duoc t6 chirc thi rieng biet, ong b6 tri thi ghep mQt
s6 man hoc, rna-dun trong cling mot bu6i thi cua met ngiroi hoc;

d) Danh sach ngiroi hoc du hoac khong :du dieu ki~ du thi c6 neu ra ly
do; danh sach dia diem thi phai duoc cong b6 cong khai oc ngay thi it nhat 03
ngay lam viec;

d) Ngiroi hoc tham gia kY thi phai dircc ph6 bien v~ quyen han, nhiem vu, nghia Y\l
cua minh trong ky thi; .

e) Hinh thirc thi k~t thuc man hoc, rna-dun c6 th~ la thi vi~t, vAn dap, tr~c
nghi~m, thlJc hanh, bai t~p 100, ti~u lu~, bao v~ k~t qua thl,lc t~ theo chuyen d~ ho~c k~t
hQ'Pgiua cac hinh thuc tren;

g) Thai gian lam bai thi d6i v6i m6i bai thi vi~t tit 60 d~n 120 phut, thai
gian thi d6i v6i cac hinh thuc thi khac ho~c thai gian thi v6i cac on hQc, rna-dun co tinh
d~c thli cua nganh, ngh~ dao t~o ho~c thm gian thi tflJc tuy~n do H ~u truang quy~t dinh;

h) D6i v&i hinh thuc thi vi~t, m6i phong thi b6 tri it At hai can bQ coi thi
va khong b6 tri qua 50 ngum dlJ thi; nguai dlJ thi phai dUQ'Cb6 tri heo s6 bao danh. D6i v6i
hinh thuc thi khac, hi~u truang quy~t dinh vi~c b6 tri phong thi va ca nQidung lien quan khac;

i) Thi k~t thuc man hQc, rna-dun bfug hinh thuc tflJ tuy~n duQ'c thlJc hi~n
khi dap ung dUQ'ccac di~u ki~n v~ co sa v~t chAt, thi~t bi dao t~o; h~ th6ng h~ tllng, thi~t bi
cong ngh~ thong tin. Hi~u truang quy dinh C\l th~ v~ hinh thuc va quy trinh t6 chuc thi
nh~m bao dam danh gia chinh xac, khach quan k~t qua hQc t~p cua nguai hQc va ch6ng
duQ'cgian l~n trong qua trinh thi. Di€n bi~n cua bU6i thi tflJc tuy~ phai duQ'cghi hinh, ghi
fun va xuAt in k~t qua bai thi d~ luu tm theo quy dinh.
4.4. Huoog dfin xet cong nh~n t6t nghi~p:

a) K~t thuc kh6a hQc, ho~c khi nguai hQc tich lily du s6 mo- un, tin chi theo quy dinh
trong chuang trinh, Hi~u truang thanh l~p HQi d6ng xet t6t nghi~p ho nguO'ihQc.

b) Nguai hQc duQ'ccong nh~n t6t nghi~p khi du cac di~u ki~n sau:
- Tich lily du s6 rna-dun, tin chi quy diM cua chuang trinh; .
- Di~m trung binh chung tich lily cua toan kh6a hQctheo thang i~m 4 d~t tit 2,0 tra len;
- Hoan thfmh cac yeu cllu b~t bUQckhac theo quy dinh cua ch ang trinh; .
- Khong trong thai gian bi ky lu~t tit muc dinh chi hQc t~p c thai h~n tra len ho~c bi

truy Clru trach nhi~m hinh SlJ;
- C6 dan d~ nghi duQ'c xet t6t nghi~p trong truang hQ'Pdli i~u ki~n t6t nghi~p s6m

ho~c mUQnso v6i thai gian cua chuang trinh.
4.5. Cac chu y khac:

v~dia di~m dao t~o: DuQ'c thlJc hi~n t~i truang d6i v6i ca nQi dung ly thuy~t, thlJc
hanh theo k~ ho~ch dao t~o. D6i v6i mQt s6 rna-dun chuyen man n h~ nha truang xay dvng
k~ ho~ch thlJc hanh t~i cac co sa san xuAt, doanh nghi~p tren dia ban· trong .va ngoai tinh,
qua d6 giup nguCYihQctUngbu6c ti~p c~ v6i thlJc t~'san xuAt,nang ca Icy nang ngh~ nghi~p.l.4~
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